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Social Platform is the largest European civil society alliance fighting for social justice and participatory democracy. Consisting of 47 pan-European networks of NGOs, Social Platform campaigns to ensure that EU policies are developed in partnership with the people they affect, respecting fundamental rights, promoting solidarity and improving lives.

We are currently looking for a project officer to support the tasks of the Secretariat and the implementation of our work programme for a four-month period (March-June). This is a full time position based in the Social Platform office in Brussels. Travel outside Belgium may be required, but the majority of activities will take place in Belgium. 

[image: image7.jpg]€3 socialplatform




The Project Officer will undertake the following tasks:

· Track relevant EU policy developments in the field of social policies; write concise briefings on these developments to support the Policy team and our members.

· Support the policy team in drafting common positions, letters and briefings, through several rounds of feedback and approval (notably through our members) to reach a final document.
· Develop and maintain relations with EU institutions to advance the relevant policy objectives described in our work programme, following up on our campaigns and political interactions where relevant. 
· Produce content for online publication, in accordance with our communications objectives. 
· Support the organisation of Social Platform events.

· Monitor and report on work programme activities according to the procedures set out internally.

· Participate in internal meetings to improve strategy and processes.
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· At least one year’s experience in advocacy and policy at European, national or international level.
· Very good understanding of a range of European social policies, such as employment, poverty, social inclusion, social economy, migration, human rights and/or inequalities.
· Excellent research, writing, analytical and communication skills. 

· Demonstrated networking skills.
· Excellent command of spoken and written English.
· Experience of Microsoft Office and social media tools.
· Conscientious and efficient in fulfilling commitments, observing deadlines and achieving results.

· Ability to work proactively, both autonomously and in a team.
· Flexible attitude ready to adjust priorities as required. 

· Compliance with Social Platform’s employment rules and team principles. 
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· Strong and demonstrated commitment to social justice issues.

· Experience in working with the EU institutions, particularly the Commission, Parliament and Council.
· Knowledge of and commitment to the role and values of social civil society organisations (CSOs).
· Good knowledge of one or more EU languages.
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· The contract: 
· Social Platform offers an employment contract under Belgian law for a maximum duration of four months between March and June. 

· Candidates should be available to start working in the first two weeks of March. 
· The Project Officer will work 37.5 hours per week.
· Remuneration package: 2,415 EUR gross monthly. The contract also incorporates a representation allowance, a transport allowance, lunch vouchers and conventional holidays.

· Closing date for applications: Sunday 19 February 2017, at midnight.
· Planned dates of interviews: Last two weeks of February 2017. 
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Fill in the standard application form below. Once completed, please return this form to recruitment@socialplatform.org together with an updated CV. The subject line of the email should be “Project Officer application”.

Please note that motivation letters, reference letters and other material will not be accepted. 

If you have any questions, please contact Ilias Papageorgiou via email (ilias.papageorgiou@socialplatform.org).
Social Platform has an equal opportunities policy, and strives to pursue family-friendly employment practices.
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The following questions are related to your professional achievements in your current and/or previous occupation or other settings (unpaid or voluntary positions). These questions relate to the competencies Social Platform is looking for in a Project Officer. Your responses to these questions will be used to assess your application. Please limit your responses to 350 words each.
What are your reasons for applying for this position and what will you bring to it? 

	


How do you believe that you fulfil the necessary requirements as set out in the job description?
	


What is your experience in analysing policies and making policy recommendations?
	


If selected, when would you be able to take up the job?
	


All offers of employment are subject to receipt of satisfactory references. Please provide the names, addresses and telephone numbers of two referees, who should be your current or recent supervisors. Referees will not be contacted without your prior permission. 
	Referee 1

Name:

Position:

Email:

Telephone:

What is your connection to this referee?




	Referee 2

Name:

Position:

Email:

Telephone:

What is your connection to this referee?
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